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Email Setup Instructions

To retrieve and send emails using a web browser go to:

http://mail.lateralsystems.net/

Login using the full email address and the password provided to you.

Configure your email client

To use an email client to read your mail, use the following settings:

Incoming mail (POP3)
Outgoing Mail (SMTP)
Login Name

Login Password

mail.lateralsystems.net
mail.lateralsystems.net
Your full email address

Your password

Configuring Outlook

You can setup your email accounts in Outlook by following these steps

1. Select Tools — E-mail Accounts
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2. Select Add a new e-mail account

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

(@ add a new e-mail account

(") Wiew or change existing e-mail accounts

Directory

(") add a new directory or address book,
(") View or change existing directories or address books
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3. Select POP3

E-mail Accounts

Server Type
¥ou can choose the bype of server your new e-mail account will work with,

(") Microsoft Exchange Server

Connect to an Exchange server to read e-mail, access public Folders, and share
documents,

O} 11
Connect to a POP3 e-mail server to download wour e-mail,
O IMaAP
'(:Zolgnect to an IMAP e-mail server ko download e-mail and synchronize mailbos;
olders.

(JHTTP

Connect to an HTTP e-mail server such as Hotmail to download e-mail and
synchronize mailbox: Folders,

() Additional Server Types
Conneck to another workgroup or 3rd-party mail server,
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4. Fill in the Email Accounts screen using the following as a guide. Make sure you add the information
relevant to the section marked in red, then click the “More Settings” button

E-mail Accounts

Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account working.

User Information Server Information

Your Marme: |‘|"|:uur Mame | Incarning mail server (POP3): |mai|.|ateralsystems.net |

E-mail Address:

|ynu@yourdnmain.com | COutgaing mail server (SMTP: |mail.lateralsystems.neﬂ |

Logon Information Test Settings

User Mame: After filling out the information on this screen, we
recommend you test your account by clicking the

button below, (Requires netwark connection)

|ynu@ynurdnmain.com |

Password: |************ |

Remember password

[ Test Account Settings ... l

|:| Log on using Secure Passward

Authentication (SPA) Mare Settings
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5. Click the “Outgoing Server” tab and configure the options as follows:

Internet E-mail Settings

General | Qutgoing Server | Connection | Advanced

[¥]#y outqoing server (SMTF) requires authenticakion:

@ Use same settings as my incaming mail server

{7 Log on using

) Log on ko jncoming mail server before sending mail

Ok ] [ Zancel

6. Click OK, then NEXT, then FINISH.

Support

If you experience difficulties and require assistance please contact your service representative or email
support@lateralsystems.com.au.




